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ANAPHYLAXIS POLICY - NSW 

 
PURPOSE 
 
To raise awareness about anaphylaxis and to provide a safe and supportive environment in which 
students at risk of anaphylaxis can participate fully in all aspects of the student’s school life. 
 
Indie School accepts that Anaphylaxis is a severe and sometimes sudden allergic reaction that may put 
diagnosed students at extreme risk.  It can occur when a susceptible person is exposed to an allergen 
such as food or an insect sting.   
 
The school notes that Anaphylaxis is potentially life threatening and ALWAYS requires an emergency 
response. 
 
INDIVIDUAL ANAPHYLAXIS MANAGEMENT PLANS 
 
The Principal1 will ensure that an Individual Anaphylaxis Management Plan is developed, in consultation 
with the student’s Parent*, for any student who is diagnosed by a Medical Practitioner as being at risk 
of anaphylaxis. 
 
The Individual Anaphylaxis Management Plan will be in place as soon as practicable after the student 
enrols, and where possible before their first day of school.  If the student is already enrolled and a 
diagnosis is made the school must be notified immediately by the parent to ensure the Management 
Plan is put in place. 
 
The Individual Anaphylaxis Management Plan will set out the following: 

• information about the student’s medical condition that relates to allergy and the potential for 
anaphylactic reaction, including the type of allergy/allergies the student has (based on a written 
diagnosis from a Medical Practitioner); 

• strategies to minimise the risk of exposure to known and notified allergens while the student is 
under the care or supervision of School Staff, for in-school and out-of-school settings including in 
the school yard, at camps and excursions, or at special events conducted, organised or attended 
by the School as set out in guidelines within this policy; 

• the name of the person(s) responsible for implementing the strategies; 
• information on where the student's medication will be stored; 
• the student's emergency contact details; and 
• an ASCIA Action Plan as provided by a medical practitioner to the parents of the child when that 

child is diagnosed. 
 
School Staff will implement and monitor the student’s Individual Anaphylaxis Management Plan. 
 
 
 

 
* In this document the term parent is used to refer to the parent, parents or carer or if the student is living 

independently, the student. 
1  In this document the term Principal is used to refer to the Principal or delegated Executive Officer. 

ASCIA – Australian Society of Clinical Immunology and Allergy 
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The student’s Individual Anaphylaxis Management Plan will be reviewed, in consultation with the 
student’s parent in all of the following circumstances: 

• annually; 
• if the student's medical condition, insofar as it relates to allergy and the potential for anaphylactic 

reaction, changes; 
• as soon as practicable after the student has an anaphylactic reaction at School; and 
• when the student is to participate in an off-site activity, such as camps and excursions, work 

placement, or at special events conducted, organised or attended by the School (eg. class parties, 
elective subjects, cultural days, fetes, excursions). 

 
It is the responsibility of the Parent to: 

• provide the ASCIA Action Plan prepared by the student’s doctor; 
• inform the School in writing if their child’s medical condition, insofar as it relates to allergy and 

the potential for anaphylactic reaction, changes and if relevant, provide an updated ASCIA Action 
Plan; 

• provide an up to date photo for the ASCIA Action Plan when that Plan is provided to the School 
and when it is reviewed; 

• provide the School with an Adrenaline Autoinjector that is current and not expired for their child; 
• replace an Adrenaline Autoinjector if it is used or is out of date; 
• provide permission for the school to access a previous management plan prepared by a previous 

school; and 
• inform the school in writing of any changes to emergency contact details. 

 
RISK MINIMISATION AND PREVENTION STRATEGIES 
 
All staff members are responsible for understanding the school policies and ensuring the welfare of 
students with a medical diagnosis of an allergy which may lead to an anaphylaxis reaction. 
 
In the classroom: 

• each staff member should have a copy of the student’s Individual Anaphylaxis Plan; 
• all staff are to be informed of the location of the student’s Adrenaline Autoinjector; 
• staff should minimise the use of food treats as a reward for students; 
• be aware of the possibility of hidden allergens in food and other substances used in cooking if the 

student is participating in baking or hospitality courses; 
• have regular discussions with students about the importance of washing hands, eating their own 

food and not sharing food; and 
• designate a staff member to inform casual relief teachers, volunteers and other school staff about 

the Anaphylaxis Policy and processes to be followed in the case of an emergency. 
 
In the school grounds 

• ensure yard duty staff are trained in the administration of the Adrenaline Autoinjector; 
• yard duty staff should be able to identify any student at risk when on duty; and 
• keep outside bins covered. 

 
During special events including incursions, sports, cultural days, fetes or class parties and excursions:  

• ensure duty staff are trained in the administration of the Adrenaline Autoinjector; 
• consult with parents in advance to either develop an alternative food menu or request the parents 

to send a meal for the student; 
• parents and other students should be informed in advance about foods that may cause allergic 

reactions and request that they avoid providing students with treats whilst at a special school 
event; 



 
  

 

 
Albury Wodonga Community College Limited |Reviewed: March 2019 | Printed 8-Mar-19  
Hardcopies of this document are uncontrolled 

3 of 6 

 

 
 

• for each field trip or excursion a risk assessment should be undertaken for each individual student 
attending who is at risk of anaphylaxis reactions.   Each staff member must be able to identify any 
student at risk attending the field trip or excursion; and 

• prior to any school trip the school should consult with the student’s parents to ensure the 
Individual Management Plan is up to date.  

 
On camps and in remote settings: 

• ensure staff are trained in the administration of the Adrenaline Autoinjector; 
• the student’s Adrenaline Autoinjector, Individual Anaphylaxis Management Plan, the ASCIA Action 

Plan, and a mobile phone must be taken on the camp.  If mobile phone access is limited an 
alternative method of communication for an emergency situation should be considered as part of 
the communication plan developed for the camp; 

• the roles and responsibilities of all staff attending the camp should be clear and emergency 
response procedures and communication plans should be checked prior to the camp; 

• local emergency services and hospitals must be contacted prior to the camp advising full medical 
condition of the student and the location of camp activities.  Ensure emergency contact 
information is distributed to all staff prior to the camp; 

• parents of other students should be informed in advance about foods that may cause allergic 
reactions and request that they avoid providing students with treats whilst attending a school 
camp; 

• prior to the camp a risk assessment should be undertaken for each individual student attending 
who is at risk of anaphylaxis reactions.   A risk management plan should be developed especially 
where medical assistance may be some distance from the camp site.  This should be developed in 
consultation with parents and the camp owners/operators prior to the camp; 

• prior to the school trip the school should consult with the student’s parents to ensure the 
Individual Management Plan is up to date; and 

• the school first aid kit to be taken on camp should include an Adrenaline Autoinjector for general 
use in case of an unexpected allergic reaction. 

 
For overseas excursions: 

• all staff accompanying students on the overseas excursion must be trained in managing an 
anaphylactic reaction and administering an Adrenalin Autoinjector 

• prior to overseas travel the school should prepare a full plan in consultation with parents, travel 
providers and accommodation and other providers at the excursion destination to respond 
appropriately in the event of a diagnosed student travelling overseas on a school excursion   

• prior to the excursion the school should consult with the student’s parents to ensure the Individual 
Management Plan is up to date, and 

• a communication plan should be developed with the parents and within the school for an 
emergency response in the case of an anaphylactic reaction 

• the school should ensure that parents have purchased appropriate travel insurance for their child 
in case of hospitalisation in the event of an anaphylactic reaction 

• prior to the overseas travel the school should assess the capacity of the parents to travel overseas 
in an emergency to be with their child if deemed necessary, and 

• the school first aid kit to be taken on the excursion should include an Adrenaline Autoinjector for 
general use in case of an unexpected allergic reaction. 
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SCHOOL MANAGEMENT AND EMERGENCY RESPONSE 
 
The school will ensure that: 

• a complete and up to date list of students identified as having a medical condition that relates to 
allergy and the potential for anaphylactic reaction is available to all staff in the school; 

• details of Individual Anaphylaxis Management Plans and ASCIA Action Plans and their locations 
will be notified to staff for use in the classroom, the school yard and in school buildings.  They will 
also be supplied to staff attending school excursions, on school camps; and at special events 
conducted, organised or attended by the school; 

• the procedure in the event of an allergic/anaphylactic reaction is notified to school staff through 
its communication plan and ongoing training; 

• information about the storage and accessibility of Adrenaline Autoinjectors is known to all staff; 
and 

• communication with school staff, students and parents will occur in accordance with the school’s 
communications plan. 

 
ADRENALINE AUTOINJECTORS FOR GENERAL USE 
 
The Principal will ensure that the school purchase an Adrenaline Autoinjector(s) for general use and as 
a back up to those supplied by parents of a diagnosed student. 
 
Note: Adrenaline Autoinjectors for General Use are available for purchase at any chemist. No 
prescriptions are necessary. 
 
COMMUNICATION PLAN TO RAISE STAFF, STUDENT, PARENT AND OTHERS AWARENESS OF THE 
ANAPHYLAXIS MANAGEMENT POLICY, PROCEDURES AND TRAINING REQUIREMENTS 
 
A communication plan should be in place to ensure that: 
 

• during normal school activities including in the classroom, in the school yard, in all school buildings 
and sites including gymnasiums and halls staff are trained and able to respond as per the school 
policy and procedures in the event of an anaphylactic reaction; 

• during off-site or out of school activities, including on excursions, school camps and at special 
events conducted or organised by the School staff are trained and able to react quickly as per the 
school policy and procedures in the event of an anaphylactic reaction occurring outside of the 
school setting; 

• volunteers and casual relief staff of students with a medical condition that relates to allergy and 
the potential for anaphylactic reaction are informed of their role in responding to an anaphylactic 
reaction by a student in their care; 

• fellow students are made aware through classroom discussion, of the role they can play in 
protecting another student from an anaphylactic reaction; 

• fellow students are aware of whom to contact if they believe another student may be affected by 
an allergic reaction; and 

• parents feel supported and confident that the school will manage any allergic reaction suffered by 
their student. 
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THE PRINCIPAL OF THE SCHOOL WILL ENSURE THAT ALL SCHOOL STAFF: 

• undertake the ASCIA Anaphylaxis e-training for Schools bi annually; and 
• are briefed at least twice per calendar year with reference to the school’s policy and procedures. 

 
The briefing must be conducted by a member of School Staff who has successfully completed an 
Anaphylaxis Management Training Course in the last 12 months.  
 
RESOURCES: 
 
NSW Department of Education and Communities – “Anaphylaxis Procedures for Schools 2012”.   Where 
information is not included in the policy the school uses this document to provide guidance in the 
management of Anaphylaxis.  The school follows the process outlined in the flowchart from this 
document. 
 
Allergy and Anaphylaxis Management within the Curriculum P-12 Procedures is at  
http://www.schools.nsw.edu.au/media/downloads/schoolsweb/studentsupport/studenthealth/condit
ions/anaphylaxis/guidelines/anacurric.pdf 
 
To assist in the development of risk management strategies, reference can also be made to the ASCIA 
Guidelines for Prevention of Food Anaphylactic Reactions in Schools, Preschools and Childcare. 
  
 
  

http://www.schools.nsw.edu.au/media/downloads/schoolsweb/studentsupport/studenthealth/conditions/anaphylaxis/guidelines/anacurric.pdf
http://www.schools.nsw.edu.au/media/downloads/schoolsweb/studentsupport/studenthealth/conditions/anaphylaxis/guidelines/anacurric.pdf
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FLOW CHART FOR MANAGING ANAPHYLAXIS IN SCHOOL 
 

Child presents for 
school enrolment 

Enrolment form requests 
basic health information 

Has parent indicated the 
student has an allergy? 

Enrolled 
student 

Parent informs school of 
allergy/diagnosis 

Principal or delegated Executive 
provides parent with Appendix 1 

Students with allergies 

Complete 
enrolment 

process 
Principal or delegated executive 
to meet with parent to discuss: 
1. Completion of the letter to 

the student’s doctor 
(Appendix 4) and the need 
for medical details of 
prescribed treatment(s). 

2. Information for the parent, 
Appendix 2. 

3. Emergency Response Plan 
(the ASCIA Action Plan for 
Anaphylaxis, Appendix 7) 

Principal to: 
• Seek agreement from the 

parent for the student’s 
doctor to provide relevant 
information to the school. 

• Consult with parent on the 
sharing of information 
about the student’s 
condition with school staff, 
as appropriate 

Parent contacts student’s doctor 

Information returned by parent 
from student’s doctor detailing: 
1. Known allergies 
2. An ASCIA Action Plan for 

Anaphylaxis, completed 
and signed by the doctor 

3. Prescribed medication – 
when and how to 
administer 

4. Other medical conditions 
5. Other conditions that may 

impact on the student’s 
ability to understand the 
nature of their anaphylaxis 

Principal to access 
transferred copy of 
the student’s 
individual health care 
plan and/or any 
other relevant health 
and learning and 
support information 
held by the previous 
school 

Record information and, as 
necessary, manage in accordance 
with the school’s procedures for 

assisting students with health 
conditions at school 

Consider any 
barriers to 
communication with 
the parent and 
implement 
strategies to respond 
to those barriers e.g. 
translator and/or 
support person 

Add 
information 
to student’s 

record 

Presence of a 
severe allergy 

confirmed 

School 
contacts 
student’s 

doctor 

Formulate individual 
health care plan in 

consultation with relevant 
staff, parent and student 

Implementation: 
1. Display ASCIA Action Plan for Anaphylaxis 

(including student photograph) (Appendix 7). 
2. Implement strategies for minimising risk of 

exposure to allergens (Appendix 8) 
3. Raise awareness of staff (Appendix 5) and 

communicate with appropriate staff about 
aspects of the individual health care plan that 
may be relevant. 

4. Implement communication strategies for school 
community (Appendix 10). 

5. Provide training for staff, including practical 
instruction on use of adrenaline autoinjectors. 

6. Monitor and review the individual health care 
plan at least annually. 

7. Maintain records. 

NO YES 

NO YES 

NO 

YES 


	INDIVIDUAL ANAPHYLAXIS MANAGEMENT PLANS
	RISK MINIMISATION AND PREVENTION STRATEGIES
	SCHOOL MANAGEMENT AND EMERGENCY RESPONSE
	ADRENALINE AUTOINJECTORS FOR GENERAL USE
	COMMUNICATION PLAN TO RAISE STAFF, STUDENT, PARENT AND OTHERS AWARENESS OF THE ANAPHYLAXIS MANAGEMENT POLICY, PROCEDURES AND TRAINING REQUIREMENTS

